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1. O0mue moI0KeHus

1.1. Komekc 9THKH U CIIyKeOHOro MoBeAeHH pabOTHHKOB MYHHIMIIAIBHOTO OIOKETHOIO
JOIIKOJIFHOTO 00pa30BaTENbHOTO y4YpexaeHus: Tamuukoro geTckoro caza, (manee — Kopekc)
IIpeCTaBIseT co00i CBOA OOINMX HMPHHIUIOB MPO(PECCHOHATBHOW STHKH U OCHOBHBIX IPABHII
CTyXeOHOTO  IOBEIEHHWsS, KOTOPBIMH JOJDKHBI  PYKOBOACTBOBAaTbCS  BCE  pAaOOTHHKH
MYHHIMIIATBHOTO OFOKETHOTO IOLIKOIBPHOTO 00pa30BATENBHOrO ydpexaeHus Tanuikoro
IeTCKOro caza (masee - pabOTHUKA YUpeKICHUs, Y UPEkKACHUE) HE3ABUCHMO OT 3aMEIIACMBIX
HUMU JOJDKHOCTEH.

1.2. Kogekc paspaboran B coorBercTBHH ¢ KoncTuTymumed Poccuiickont @eneparu,
TpynossM Kozekcom Poccuiickoit @enepanuu, PenepanbHpiM 3aKoHOM 0T 25.12.2008 Ne 273-
®3 «O mnpoTHBOAEHCTBUU KOPPYNLHUH» U HMHBIMM HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccwmiickoit denepanuu, a TakkKe OCHOBAH HAa OOLIENPU3HAHHBIX HPABCTBEHHBIX NMPHHIMIAX H
HOpPMax POCCHICKOro o0IIecTBa 1 rocy1apcTna.

1.3. Llensto Komekca sBSETCS YyCTAHOBJICHHE JTHYECKUX HOPM H IIPaBHJ CIIy)KEOHOrO
IOBeleHUs paOOTHUKOB  YUpEeXKIGHHS 1 JOCTOMHOIO  BBIIOJHEHHMS UMM  CBOEH
npodeCCHOHANBHOM AESTENBHOCTH, a TAaKXKe CONCHCTBHE YKPEIUIEHHIO aBTOPHTETa PaOOTHUKOB
VYupexaeHus u 00ecrieueHue eJUHBIX HOPM UX ITOBEACHHUS.

1.4. Kozmexc mpu3BaH MOBBICHTH 3)(HEKTUBHOCTD BBINOJHEHHS PAOOTHUKAMHU Y YPEIKICHUS
CBOMX TPYIOBBIX OOsI3aHHOCTeW. 3HaHHME M coOMoAeHHe MMH IojoxeHud Komekca saBisercs
OIHMM H3 KDHTEDHEB OIIEHKH KayeCTBa WX IPO(GECCHOHANBHOH NEATENBHOCTH M TPYIOBOM
JACIUILIAHBL.

1.5. Kaxxapiii pabOTHUK YUpeKAEeHHs JOJKEH 03HAKOMUTBCA ¢ mojtoxkeHuamu Konekca, u
IpUHEMATh BCe HEOOXOOMMBIE Mephl I ero cobmoneHus. Kaxmbli TrpakJaHWH —BIpaBe
OXHIAaTh OT pabOTHHKA YUpeKIEHHs IOBEAEHHs B OTHOIIECHHAX C HHM B COOTBETETBUHU C
nonoxeHussMu Kozekca.

2. O0mue NPUHOMIBI U NPABHJIA CIY’Ke0HOr0 NOBEACHUSs

2.1. JleATeIbHOCTD YUPEKACHHUS, a TAKXKe ero padOTHUKOB OCHOBBIBAETCS HA CIIEAYIOIINX
NPUHIMIIAX:

"  3aKOHHOCTB;

* mnpodeccHOHATH3M;

*  100pOCOBECTHOCTD;

*  KOH(QUIACHIHAIBHOCTB;

"  CIpaBEIMBOCTD;

*  wH)OPMAIMOHHAS OTKPBITOCTE;

"  OTBETCTBEHHOCTb;

"  OOBEKTUBHOCTD IIPU IPUHITUU PEIICHUH.

2.2. PabotHuku VYupexAeHHs, CO3HaBas OTBETCTBEHHOCTH IIEPEJ IOCYIapCTBOM,
00IIEeCTBOM U IpakJaHaMH, 00s3aHBbI:

a) MCIOJHATH  JO/DKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npoQecCHOHaIbHOM YPOBHE;

0) cobmomats TpeGoBanusi 3aKoHomaTenbcTBa Poccuiickoit Penepanuu, VBanoBckon
00JIaCTH M JIOKAJIBHBIX TOKYMEHTOB Y UpEkKICHUS;

B) OCYIIECTBJIATH  CBOIO  JESITEIbHOCTH B JIpeAenax  CBOMX  IOJHOMOYHM
Y TIOJTHOMOYHUH Y UpexIeHNUs;

r) MpH KMCIOJHEHHUH IOJKHOCTHBIX O0sS3aHHOCTEH OBITH HE3aBUCHMBIM OT BJIHSHHS
OT/IENIbHBIX TPAXKAaH, PO eCcCHOHATBHBIX HIIH COLHAIBHBIX IPYIII, OPraHU3aIHid;




K) COONIOAATH CONMAIBHYIO CIPABEUTMBOCTD 1 PaBHOMPABHO PACTIPEENIATh COLUATBHBIC
pecypehl ¢ HENbIO PACIIMPCHUS BEIGOPA M BO3MOXKHOCTEH [7Isi BCEX KOHTPArcHTOB, B TOM qucie,
JUTSL JIALL, OKA3ABIINXCS B TPYIHOH YKU3HEHHON CUTYaIlNH;

€) TpOSBIATH TEPIUMOCTh M yBKEHHE K 06bIYasiM W TpaaMIEsM HaponoB Poccuu H
JPYTUX TOCYIapCTB, yUHTHIBATH KyJIBTYPHBIC H HHBIE OCOOSHHOCTH Pa3JIMYHBIX ITHHYCCKUX,
CONMANBHBIX  Tpymm  ®  KoHpeccHH, CIIOCOOCTBOBATh ~ MEKHAIIMOHAIBHOMY U
MeXKOH(PECCHOHAIBHOMY COTJIACHIO;

) WMCKIIOYaTh JECHCTBHS, CBA3AHHDIC C BIMAHICM KaKUX-TH00 JIMYHBIX, HMYIIECTBEHHBIX
(QMHAHCOBBIX) M HMHBIX HHTCPECOB, [PEMATCTBYIOWKX ~ JOOPOCOBECTHOMY  HCIIOIHCHHIO
JIOJDKHOCTHBIX 00S3aHHOCTEH;

3) co0momaTh  HEHTPAlTbHOCTE, HCKIFOYAIONIy}0 ~ BO3MOXKHOCTH  BJIMSHHA  HA
NpO(eCCHOHANBHYIO JEATENbHOCTD pelneHuil MOMMTHYECKHX MapTUi, WHBIX OOIIECTBEHHBIX
00beIMHEHU

u) cobnonars HOPMBI ciyeOHOM U npod)ecCHOHANBHOM ITHKH, MpPaBHIA JICI0BOTO
[OBeIeHUs ¥ OOIIEHNUS,;

K) MpPOSABIATH KOPPEKTHOCTh M BHUMATETBHOCTD K rpakaaHaM ¥ JODKHOCTHBIM JIHLAM
IIpH CITy’KeGHOM B3aMMOZEHCTBAN C HUMU;

n) He JOIYCKaTh KOPPYNIHMOHHOrO TOBEACHMS, B TOM 4HCJIE BO3JEPKHMBATBCA OT
[1OBE/ICHHS, KOTOPOE MOXET BOCIIPHHUMATBCS OKPYIKAIOIIMMHI KaK o0eIanue Wik IPeIIoKEeHHEe
Jauy B3ATKH JTHOO KaK COryiacue MPUHATH B3ATKY, MM Kak npocs0a (HamMeK) O fade B3ATKH, a
TaK)Ke TPUHEMATh MEpBI MO NPEIOTBPAMICHUIO H yperyMpOBaHUIO KOH(IHKTa HHTCPECOB,
IIPOTHBO/IEHCTBOBAT JIFOOBIM MPOSBICHUAM KOPPYIILHHU B Y UPSIKICHUH,

M) YBEIOMJIATH 3aBEMYIOLIEro, JOMKHOCTHOE JHLO, OTBETCTBEHHOE 3a paboTy IO
npoQuIaKTUKe KOPPYNIMOHHBIX MpaBOHApYLICHUH B YUPEXKICHUH, OPraHbl IIPOKYpaTypbl U
wHble (eaeparbHble TOCYyAapCTBEHHBIC OpraHbl 060 Bcex ciydasx oOpalleHHs K HHM KaKuX-
6O JTHIL B [EJSIX CKJIOHEHHS K COBEPLICHHIO KOPPYIIHOHHBIX IpaBOHAPYICHHUH;

H) He3aMeQJIHTEIBHO YBSIOMIATE 3aBEAYIOLICTO, JIOJDKHOCTHOE JIUI0, OTBETCTBEHHO® 32
paboTy 1o MpoduIAKTAKE KOPPYIIHOHHBIX IpaBOHApYIIEHUH B YUPSKIACHAN O CTaBIIUX UM
M3BECTHBIME (DaKTaX KOHGIMKTAa HHTEPECOB M KOPPYMIHOHHEIX TIPOSIBIICHAN B YUPEKICHUH,
oGCcTOsITeNbCTBAX U eiicTBHsX (Ge3eficTBUN) pabOTHHKOB YUDEXKICHHA W TPEThHX JHI,
MOCIY)KHBIINX WM CTOCOOHBIX MOCIY)KHTB TPHIHHAMH BOZHUKHOBEHHS B YUYPEIKICHUH
KOH(IMKTA HMHTEPECOB W/HIM KOPPYIIHOHHBIX IpOSBJEHAN, a TaKKe O TNPUIHHCHUH
(BO3MOKHOM HPHYMHEHIH) BpE/a YupexaeHHUIO;

0) He pasrjamiarh ¥ HE HCIONIb30BaTh HeHajUIeXalmM 00pa3oM CBEICHUS, OTHCCCHHBIC
3aKOHOMATENECTBOM Poccuiickoit desiepallii K CBEACHHAM KOH(HUIEHIMATBHOIO XapaKTepa, U
ciyKkeGHyI0 HHPOPMAIMIO ¥ MHBIC CBEIACHHS, CTABIIHC H3BECTHBIMH B CBSI3U C HCIIOJIHCHHEM
TPYIOBBIX 00A3aHHOCTEH;

1) He JONMyCKaTb OKa3aHWs BO3MEIMCTBAS HA CBOMX KOJUIEr B HE/SIX [PHHATHI
[IPOTHBO3AKOHHOTO ¥ (WJIH) HEe0OOCHOBAHHOI'O PEIICHHUS,

p) BO3NEpPXKHBATBCS OT MOBEJCHHA, KOTOPOC MOrjJo OBl BBI3BaTb COMHEHHE
B 10OPOCOBECTHOM HCIONHEHHH TPYAOBBIX o6s3aHHOCTell, a Takke u30eraTh KOHQIMKTHBIX
CUTyalui, CIIOCOOHBIX HaHECTH ymepO peryTaluy WIH aBTOPUTETY pabOTHUKOB Y UpeIKICHHUS
w/nm Y IpexIeHHuIO;

¢) He JONyCKaTh MPOSBICHUH dopManuzMa, BBICOKOMEpHUA, —HEYBAKHTCILHOTO
OTHOLLICHHS K 3aKOHHEIM TIPOCK0aM U TpeGOBAHKSIM IPAXKIAH B CBA3M C UCIIOTHCHHEM TPYIOBBIX
00s13aHHOCTEH;

T) BO3IEPXKUBATHCS OT MyOTHMUHBIX BBICKA3bIBAHHMN, CY)XICHUH ¥ OLEHOK B OTHOLICHHH
VupexaeHus, eClid 9TO He BXO/HT B 00513aHHOCTH PaOOTHHKA;

y) cobnomaTh KOHGHICHIMAIBLHOCTD pHQOpMAlEA O KOHTPAreHTe, Kacaromencs
yeIoBUil €ro IKH3HENEATETbHOCTH, JMIHBIX KAuCCTB ¥ mpobnem, MPUHMMATh MEpbl AT €€
obecrneyeHus;




$) He UCIIONE30BATH AOKHOCTHOS TMOJOKEHAE U OKa3aHUs BIMSHUS Ha JEATCIIBHOCTD
rOCYIapCTBEHHBIX OPraHOB ¥ OPTraHoB MECTHOTO CaMOYIIPaBJIEHNsl, OPTaHU3aLHH, IOTDKHOCTHBIX
JIMI, TOCYJAPCTBEHHBIX ¥ MYyHHUMIATbHBIX CITyXalWX IpH pelleHdy BOIPOCOB JIAYHOTO
XapaxkTepa, '

X) yBaKHMTEIBHO OTHOCHTBCA K ICATCIBHOCTH IpeCTaBUTENEH CPEICTB MaccoBOM
pHpOpMAIUH 110 MHYOPMHUPOBAHHIO obmecTBa 0 pabore YUpEeKICHHs, a TaKkKe OKa3bIBaTb
CcoNeHcTBHE B TIONYYeHHH TOCTOBEPHOHU HH(QOPMALMH B yCTAHOBICHHOM IIOPSIKE;

) IIOCTOSIHHO CTPEMMTBCS K obecrieueHHIO Kak MOXHO Oomee 3(pGeKTHBHOrO M
SKOHOMHOTO DACTIOpsDKEeHHsS (HUHAHCOBBIMU CPEICTBAMH, HHBIM HMYIIECTBOM, MaTepHAIbHO-
TeXHUYECKUMHE U APYTEMH pecypcamu Y UpeskeHHS;

4) HE UCIOJb30BaTh UMYIIECTBO VupesIeHns B LeNAX, He CBA3AHHBIX ¢ HCIOIHCHACM
TpyOBBIX 00SI3aHHOCTEH, a TAKKE HE [Iepe/asaTh ero B TaKUX LEJSX HHBIM JIHIaM.

2.3. SaBenylommil W 3aMECTHTENM 3aBETYIOLICrO JIOJDKHEL OBITH JUIS PabOOTHHKOB
Yupexaerus 00pasoM npo(hecCHOHANIN3MA, GesynpedHoil PpemyTauuyd, CBOUM JIMIHBIM
[OBeeHHEM [101aBaTh IPUMEpP YECTHOCTH, GecrprCTPaCTHOCTU U CIIPABEUTIBOCTH.

2.4. PykoBoauTenb YUpeXACHHA H PYKOBOIUTCIH CTPYKTYPHBIX I10Ipa3/e/ICHUH
YypexaeHus:

a)  TPUHAMAIOT MEPBI [0 IPEAOTBPAICHUIO 1 yperyJIMpOBaHUIO KOH(IMKTa HHTEPECOB,
M0 MpeIyNpeXKICHHIO KOPPYIIIHH, BKIOYasd MEPBL 110 TIPEeIOTBPALICHHIO KOPPYIIHOHHO-
OTIAaCHOTO MMOBEICHUS;

6)  CONEHCTBYIOT yCTAHOBJICHUIO U MOINCPKAHHIO B KOJJIEKTHBE 3I0pPOBOI0 MOPAJIBHO-
[ICUXOJIOIHYECKOr0 KIIMMAaTa;

B) OpH OmpeleleHHH OoObemMa U Xapakrepa nopyd4aemoi ApyruM pabOoTHHKAM
Yupexaenus paboThl PYKOBOACTBYIOTCS MPUHIAIIAMH CIIPaBEIABOCTH, y4eTa JIMYHBIX H
JIeNOBBIX KA4ecTB, KBATH(QUKAIUY ¥ OTBITA IOTIMHEHHBIX,

r)  He JOMyCKAOT MO OTHOIICHHIO K MOXTMHCHHEIM paGoTHHUKAaM HEOOOCHOBAHHBIX
peTeHsHuii, a TaKke GaKToB rpyGocTH 1 O€CTaKTHOCTH; .

) TposBISIOT 3a00Ty O MOAYUHCHHBIX, BHUKAIOT B HX IpoOIeMbl H HYXIBL,
COIEHCTBYIOT ~ IPHMHATHIO  3aKOHHBIX  H 0GOCHOBAHHBIX  DEINEHMH,  CIOCOOCTBYIOT
podecCHOHATBHOMY ¥ JOJDKHOCTHOMY POCTY pabOTHHKOB,;

€)  OpraHM3yiOT OKa3aHHe TMOMIEPIKKH M MOMOIIH MOJIOZBIM CIIEIHATHCTaM (C OIBITOM
paGoTh! 110 3 JIeT) B nproOpeTeHHH MPO(HECCHOHAIBHEIX HABBIKOB.

2.5. 3aBeyIOMUA ¥ 3aMECTUTENH 3aBEAYIOMICro HECYT OTBETCTBEHHOCTb B COOTBETCTBHH
¢ 3aKoHOJarenbcTBOM Poccuiickoi Denepaluu 3a neficTBus WK O€3NEUCTBHE MOMAIMHCHHBIX
COTpPYJHHKOB, HapyIIAIOIIHUX MPAHIHIIB! STHKHA 1 TIpaBKIIa CIIy’KeOHOTO MOBEJICHNS, €CIIM OHHU HE
IPUHSIE Mep, YTOOBI HE JOMYCTUTH TaKuX neiicTBUM Win 0e31eHCTBUS.

3. DTHYeCcKHEe HOPMBI CIyKeOHOr0 MOBEICHH padOTHHKOB

3.1.B JOJDKHOCTHOM [TOBEJCHUHU pabOTHHUKY YyapexaeHust HEe00OX0AUMO
PYKOBOJICTBOBATBCSL TEM, 4YTO B COOTBETCTBHH ¢ Kouncrurynueit Poccuiickoit denepauuu,
YeJloBeK, ero Ipasa U CBOOOJBI SIBJIAIOTCS BBICIIEH IIEHHOCTBIO, M KaKIbIi rpaXKIaHHH HMECT
IpaBo Ha HENPUKOCHOBEHHOCTH YACTHOMN JKM3HH, TMYHYIO M CeMEHHYIO TalHy, 3allUTy HCCTH,
JIOCTOMHCTBA, CBOETO 100pOro HMEHH.

3.2. B JOTKHOCTHOM TIOBECHHH PAOOTHHK Y UPEXH/ICHAS BO3JICP’KUBAETCS OT:

» mo6Goro BHIA BBHICKA3BIBAHMN M JAEHCTBAN AMCKPUMHHALMOHHOTO XapakTepa o
[PH3HAKAM I10J1a, BO3PACTa, PAChl, HALMOHATBHOCTH, S3BIKA, TPAKIAHCTBA, COLMAIBHOTO,
MMYIIECTBEHHOTO HJIM CEMEHHOro  IOJIOKCHN, NOJUTHYECKUX WM PETUTHO3HBIX
IpeIIOYTEHUH;

» rpyGoCTH, TIPOSBICHAN peHeOpEeKUTENBHOTO  TOHA, 3aHOCYUBOCTH, [peB3ATHIX
3aMedaH¥il, IpebABIICHIS HEPABOMEPHBIX, HE3aCTyKCHHBIX 0OBUHEHHUH;




"  yrpo3, OCKOPOHTEIBHbIX BBIPOKEHAM WA PCILTHK, NeMCTBUM, MPENATCTBYIOLIHX
HOPMATEHOMY OOIIEHHIO HIIH MPOBOLMPYIOIHX IIPOTHBOIPABHOE TOBEICHHC.

3.3. PaGoTHUKM YUPEXKIACHUS  IPU3BAHbI CIIOCOGCTBOBAaTh  CBOUM  JIOJDKHOCTHBIM

[IOBEleHHEM YCTAHOBJICHHIO B KOJUJICKTHBE JCJIOBBIX B3a¥MOOTHOIIEHUA M KOHCTPYKTHBHOTO
COTpYIHUYECTBA APYT C APYTOM.

PaGOTHHKH  JOJDKHBI  OBITH  BEXKIHMBBIMU, 106poYKeaTeIbHEIMK, — KOPPEKTHBIMH,
BHUMATEJIbHBIMHU U MPOSBIATH TEPIIUMOCTE B OOIIEHUH] ¢ TPXKAaHAMK 1 KOJIIEraMu.

3.4. Tlpu BO3HHKHOBEHHH KOHQIMKTHOH CHTyallMd MEHKIY paGOTHUKAMU Y UPEIKACHHS
IPHOPUTETHBIM HATIPABICHUEM PCIICHUA KOH(DJIMKTA SBJIAETCS y4eT MHTEPECOB VupexJeHus B
IEJIOM.

35 Buemnuii Bui pabOTHAKA YUPEXICHHA MPH HCTIOTHCHHIH UM ' TOJDKHOCTHBIX
06S3aHHOCTEH B 3aBHCHMOCTH OT YCIIOBHH TPYIOBOH ACATENBHOCTH JOJIKEH CrocoOCTBOBATh
yBaKMTEIBHOMY OTHOLICHMIO TIpaxIaH K VypexIeHHIO, a TaKkxke, MpH HeO0X0IUMOCTH,
COOTBETCTBOBATH OOILIEIIPUHATOMY JEJIOBOMY CTHIIKO, KOTOpBIM OTJIHYAIOT CACPIKAHHOCTE,
TPaJULHOHHOCTh, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTH 32 HAPYIIEHHE TOJI0/KeHHH Koaexca

4.1. Hapymenue pabOTHHKaMH YupesKaeHHH TI0N0KESHUH HACTOALICTO Kozmexca OAIEKUAT
MOpAJIBHOMY ~OCY)KJICHHIO Ha cobpaHusxX (COBEIIAHHUAX, KoH(pepeHLHsAX), a B ClIydasix,
IpelyCMOTPEHHBIX ~(efepabHbIMK  3aKOHAMH, napymenue monoxkenud Kozekea BiedeT
IIpUMeHeHHe K pabOTHUKY MEp OTBETCTBEHHOCTH. '

4.2 PaGoTHHKY YUPEKICHUS B 3aBUCUMOCTH OT THXKECTH COBEPIICHHOIO MPOCTYIIKa HECYT
OTBETCTBEHHOCTH B COOTBETCTBHM C JCHCTBYIOLIMM 3aKOHOJATEIBCTBOM — POCCHUHCKOH
Odenepanuu.

43. Cobmonenne pabOTHHKOM Y 4IPeKACHUS monoxkennit  Hacrosuuero  Kozexca
yUHTHIBAETCA IPY HA3HAYCHUH TOOIIPEHMH ¥ HATOKEHUH TUCIUIIHHAPHBIX B3BICKaHMH.

4.4 HapymeHue TpaBwi AHTHKOPPYILIHOHHOTO NOBEIeHWs BJIeYeT IPOBEACHHC
CITyke0HOTO paccieloBaHud IO 06CTOSATENHECTBAM BO3HMKHOBEHHUS KOPPYTILIHOHHO-ONaCHOH
CHTYyaLlUH.




